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IIpaBu/1a BHYTPEHHEr0 TPy/I0BOT0
pacnopsiaka

1. O0mue nooKeHus.

IlpaBuna  BHYTpEHHETro  TPYZOBOIO  pacHopsiaka -  JOKATBHBIH
HOPMATHUBHBEI aKT ABTOHOMHOH HEKOMMEpPUYECKOH OpraHH3amHiA
JIOTIOJIHUTEIEHOI'O obpazoBanus AHO AIO «YHUBEPCUTET
YIIPABJIEHUSI H DKOHOMHMKM» (nanee — Opraausanus, Paboronarens),
perIaMEeHTHPYIOIUHA B COOTBETCTBHH C TpynoBeiM kojaekcoM P® u wuHBIMH
(henepanbHBIMK 3aKOHAMHU MOPSAJIOK TIPHEMA U YBOJIbHEHHS PAGOTHUKOB, OCHOBHBIC
npasa, 00S3aHHOCTH M OTBETCTBEHHOCTH CTOPOH TPYIOBOTO JIOTOBOPA, PENKHUM
paboThl, BpeMsi OTABIXAa, NpPUMEHSeMble K pPaOOTHHKaM MeEphbl TOOUIPEHHs H
B3BICKAaHMs, @ TAKXKC HHBIC BOIPOCHI, CBS3aHHBIE C PEryJIHPOBAHHEM TPYIOBBIX
oTHomeHHU B OpraHu3aiiu.

ITpaBuna BHYTpeHHEro TpYJOBOTO pacropsiika pa3paboTaHbl B
COOTBETCTBHHU C POCCUHCKHM TPYJIOBBIM 3aKOHOAATEIBCTBOM C LENBIO YKpPEIIeH s
TPYIOBOM JMCHMILIMHBI, OpPraHU3allud Tpy/Ja, PalMOHAIBHOTO HCIIOJB30BAHUS
paboyero BpeMeHH, BBICOKOTO KauecTBa paboT, MOBBIIEHHS [IPOM3BOAUTENBHOCTH
Tpyda, @ TakXKe BBICTYMAlOT CPEICTBOM  YpPEryJIMpOBaHUS OTHOLICHHIA,
BO3HHUKAIOIMX Mexx1y PabotonareneM u paboTHUKOM.

HeiictBue IpaBuII BHYTPEHHET0 TPYJI0BOTO pacnopsiaka
pacIpoCTpaHAeTCs Ha BCeX pabOTHHKOB HE3aBHCHMO OT CTaXka paboThl M peKHMa
3aHSATOCTH.

[IpaBuia MOryr OBITh H3MEHEHbl INPU HW3MEHEHHH TPYIOBOTO
3aKOHOJATEJ/ILCTBA.

[IpaBiia BHyTpPEHHETO TPYJOBOTO PACTIOPsIKA COXPAHSIIOT CBOE JeHCTBHE
B Cly4ae HM3MEHEHHs COCTaBa, CTPYKTYpbl, HAaNMCHOBAHUS OpraHa yIpaBJIeHHS
PabGoronarens.

IIpn peopranmsamun PaGoTtomarenst mpaBuia BHYTPEHHEIO TpPYO0BOIO
pacmopsi/ika COXpaHsIOT CBOE ACHCTBHE Ha IEPHOJ PeOpPraHHU3alluH, 3aTeM MOTYT
OBITH NE€PECMOTPEHEI.

Ilpu nukBumauuu PaGoromatens mpaBuia BHYTPEHHETO TPYIOBOTO
pacropsaxa AeHCTBYIOT B TEUEHHE BCETO CpOKa MPOBEACHUS TUKBUIALINN.

OdunmnaneHeIM npencraButeneM PaGoTonatens sBiseTcs eIMHOIMYHBIHA
HCITOJTHUTE/IbHBIHM oprad — Pekrtop.

2. lTopsiaok npuema, yBoJIbHEHH, IEPeBOIA H
nepemenieHus paGoTHUKOB

2.1. Ilpuem Ha pabory

OcHOBaHHEM BO3HHKHOBEHHUS TPYIOBBIX OTHONIEHUH MEXITy paGOTHHKOM
1 PaboTonareneM sBseTcs 3aKIFOYEHUE TPYIOBOTO I0TOBOPA.

Tpynosoit norosop, 3axaroyaemsiii Mex 1y PaGotonarenem u paGoTHHKOM,
SABJISICTCSL  COTJIAIIEHWEM, OINpPEJEIAIONMM  YCJIOBHSL Tpyda HM  B3aUMHBIE
oba3anHocTH paGoTHnka 1 PaGoToxaress.

Tpynoso#t goroBop odopmisercss B NHCBMEHHOW (opMe B JBYX
9K3EMILISPAX, OAMH U3 KOTOPLIX BbIAAETCH paOOTHHKY.

Tpynosoii norosop, He 0(OPMIIEHHBIN HAIEKAIIUM 00pPa30M, CUNTAETCS
3aKJTFOYEHHBIM, €C/TH PabOTHHUK MPUCTYNHI K paboTe ¢ Be0Ma HIIH 110 TIOPYUYEHHIO
PaGoTonaTess uiy ero npeacTaBuTes.



Tpynosoii 1orosop 3akmiodaeTcs He Mo3jHee TpeX paboOUHX IHEH cO HS
(hakTHYeCKOro MOMyIEeH s pabOTHHIKA K paboTe.

[Ipu 3akio49eHuy TPyI0BOrO I0rOBOpa CTOPOHBI MOTYT YCTAHABIIHBATH B
HEM JIIOOBIE YCIIOBHS, HE YXYIIAIONIME T0JI0KeHHe paGOTHUKA 110 CPABHEHHIO C
JACHCTBYIOLIMM 3aKOHOATETECTBOM.

IIpu 3aknrodenun Tpyn0BOro A0roBopa paGOTHHK 00sS3aH MpPEIOCTABHTh
CIEIyFOILHE JOKYMEHTHIL:

11acIopT WM MHOM JOKYMEHT, y0CTOBEPSIIOIIMIT INYHOCTE;
TPYJOBYIO KHIKKY;
CTPaXOBOE CBUETENLCTBO FOCY/IAPCTBEHHOTO MEHCHOHHOTO CTPAXOBaHHUS;

JOKYMEHTBl BOHMHCKOI'O YydYeTa — JUIi BOEHHOOOSA3aHHBIX M JIMII,
MOJUIEKAIIMX NTPU3BIBY HA BOCHHYIO CIYXO0Y;

JIOKyMEHT 00 06pa3oBaHNH, 0 KBATH(DUKALMH WM HATHYUAHU CIEI[HATBHBIX
3HaHHH — IPH MOCTYIUICHHH Ha paboTy, TpeOYIOmHX CHelHaTbHbIX 3HAHUI I
CITEIHaIbHOM ITIOArOTOBKH.

Ecin B TpynoBoif KHIINKKe, Npe/IOCTAaBIEHHOW paGOTHHKOM, JaHHbBIE MO
(amuauH, ¥MeHH, OTYeCTBa, Jarhl POXKAEHHS HE OYIYT COBMAATh C JAaHHBIME
MacmopTa, a Takke B ClIydae NpeJocTaBIeHus HeaelicTByoniero oopasna Tpya0Boi
KHIDKKH. PaGoTonatens He NpUMeT JaHHYIO TPYAOBYIO KHHXKKY. Ilo mpochbe
paboTHHKa eMy Oyaer odopMieHa HOBast TPyA0Bas KHHKKA.

Jlns opopmiaeHHs KaapoBBIX JOKYMEHTOB M IPEJOCTABJICHUS HAJIOTOBBIX
JBIrOT pabOTHHK MOXeT (He 00f3aH) TaKKe NOMOIHUTENLHO TPEIbSIBHTE
CIIEIYIOILYIO HH(pOpMALHIO:

crpasky 0 noxozaax mno popme 2-HIADJI;

KOIMIO CBHUIETENBCTBA O IOCTAHOBKE HAa Y4YeT B HAlOTOBOM OpraHe
(UHH);

KOITMIO CBHJICTE/IBCTBA 0 Opake;

KOITMIO CBHJIETENILCTBA O pacTopieHun Opaxa;

CBEJICHHS O JETSIX.

B nenax Gosee mosHoil oLeHKH NPOGECCHOHATBHEIX U JIETOBBIX Ka4ecTB
MPUHIMAeMOro Ha pabory paGoTHHKa PaboTomaTens MOMKET MNPEIOKUTL eMy
MPEJICTABUTh KPATKYIO IMCbMEHHYIO XapaKTepHCTHKY (pe3ioMe) BBITOIHIEMOMN
paHee paboThl, ONIMCAHNE HABBIKOB, HATIPHMEP, yMEHHE paboTaTh Ha KOMIIBIOTEPE
% G i 8

[lpu 3akmOYeHMH TPYAOBOrO JOTOBOpAa MOXKET OBITH O0OYCIOBIEHO
HCTIBITAaHUE C MEJbIO TPOBEPKH COOTBETCTBUS DPAOOTHHKA TIOpydYaeMol emy
paboThLI.

VCIIOBHSA  TIPOXOXKIEHHMS MCIIBITATEbHOIO CPOKAa OrOBapUBAiOTCs B
TPYAOBOM JOTOBOpE, 3aKmo4aeMoM ¢ paboTHuKOM. OTCyTCTBHE B TPYAOBOM
JIOTOBOpPE YCJIOBUsI 00 MCIBITAHUH O3HAYaeT, YTO pabOTHUK MPHUHSAT Ha paboty Ge3
UCTILITAHHUS.

MaxkcumanpHblii CPOK MCHBITAHHS YCTAHABJIHBAETCS 3aKOHOATEIBHO.
Ecnu cpok HCHBITaHHS HCTEK, a PabOTHHK MPOJOJKAET paboTy, OH CYHTACTCS
BBIZICPKABIIUM HCIIBITAHHE, W IOCIEYIOIIee PacTOPKEHHE TPYAOBOTO I0roBOpa
JOMYCKAeTCs TOJLKO Ha OONMX OCHOBaHUAX. I[IpH HEyAOBIETBOPHTEILHOM
pe3yJbTaTe HUCHBITaHMs, OCBOOOXKICHHE padOTHHKA OT pabOTBl MPOU3BOIAMUTCS
TeHepalIbHBIM IHPEKTOPOM O€3 BHIILIAThl BBIXOJHOrO mocobus. Eciu B mepuon
UCTIBITAaHUsA pabOTHHK IPHUJET K BBIBOAY, 4TO [PEUIOKEHHAs paboTa He SABIAETCS
JJIsL HEro MOIXOJAIIEH, TO MMEET NpaBO PacTOPTHYTh TPYIOBOM JOrOBOP II0
COOCTBEHHOMY JKeJlaHMIO, IpexynpeauB o6 3Tom PaGoTomarens B MUCHMEHHO



¢dopMe He mo3HEE YeM 3a TpH JHs JO OKOHYAHHs UCIBITATETLHOTO cpoka. B cpok
HCIBITAHHA HE 3aCYMTHIBACTCA IEPHOA BPEMEHHOH HETPYAOCHOCOOHOCTH
paboTHHKA U Apyrue NepHoasl, KOraa oH (akTHYECKH OTCYTCTBOBA Ha padore.

B uem 6y11e'r 3aKI04YaTbCd HCIBbITAHHUC H KPHTCPHH €r0 IPOXO0XKICHHA
(HHH HETIPOXOXKICHUSA HCIIBIT&HI/IH) YCTaHABJIMBAETCS B TPYJAOBOM JJOTOBOPE.

[Tpuem Ha paboty odopmnsercs npukasom Paboronarens. Conepixanue
NpHKasa (pacnopsyKeHHs) JOKHO COOTBETCTBOBATH YCIOBHSIM  TPYAOBOTO
J0roBopa.

[Tpuka3 (pacnopsokenue) PaGoronarens o mpueMe Ha paboty oObsBaAsSeTCs
pabOTHHKY TMMOJA pACIHCKY B TpeXIHEBHBIH CpOK co JHA (akTHyecKoro
NIpECTyIUIeHHs K pabore.

B nenp mnpuema Ha paboTy pabOTHUK 3HAKOMUTCS II0 POCHHCH C
HacTtosAmuMu [IpaBuiaMu BHYTpPEHHET0 TpydoBOro pacmopsiaka, [lomoxerunem mo
3alIuTe NEPCOHAIBHBIX  JaHHBIX, a TakKiXKe ¢ JOpyIruMHU HOPMAaTHBHBIMH
nokyMeHTaMu Pabotomarens, pernaMeHTHpyrOIMMHE paboty B ObmiecTse.

Ha «xaxgoro paborHuka, mpopaboTaBiiero CBBIIIE IATH  JHEH,
PaGotogarens 00s3aH BeCTH TPYAOBBIE KHIKKHM, B ClIydae eciad sta pabora
sBNseTcs IS pabOTHHKA OCHOBHOM. B ciyuae ecim pabOTHHUK NMpPHHHUMAeTCs Ha
paboTy IO COBMECTHTENLCTBY, PaboTonaTens 1o TpeGOBaHUIO pabOTHHKA BHIIAET
eMy CIOpaBKy ¢ TOJTBEPXKICHHEM IpHemMa Ha paboTy H pabOTHHK MOXKET,
MPENOCTaBUB 3Ty CHPAaBKY IO OCHOBHOMY MECTY paGOThl, TIPOCHTH BHECTH €MY
3aIUCh O paboTe 10 COBMECTHTEILCTBY.

B TpynoByro KHHKKY BHOCATCS CBEJICHUS O paOOTHUKE, BBIMOIHIEMOH UM
paboTe, mepeBoJax Ha IpPYryl I[OCTOSHHYIO paboTy, a Takke OCHOBaHUS
NpeKpaleHus TPYI0BOro norosopa. CBeeHHs O B3BICKAHUSAX B TPYAOBYIO KHUXKKY
He BHOCATCS, 32 HMCKJIIOUYEHHEM CIyYaeB, KOrJa JHCIHIUTHHAPHBEIM B3LICKAHHEM
SIBIISIETCS YBOJIbHEHHE.

Bce TpyaoBhle KHHDKKH BeIyTCSd B COOTBETCTBHH C JCHCTBYIOIIHMH
HOPMAaTHUBHBIMH aKTaMH, perIaMeHTUPYIOIIUMH paboTy ¢ TPYAOBBIMH KHIKKaMH.

2.2. YBoabHeHne pa0oTHHKA

[Tpexpamenne TPyOOBOro J0OroBOpa MOXKET HMETh MECTO TOJBKO I10
OCHOBAHHUSAM, IPEITYCMOTPEHHBIM TPYIOBBIM 3aKOHOAATEILCTBOM.

PaGoTHuK HMeeT IpaBo pacTOPTHYTH TPYJIOBOM JOrOBOP, Npeaypeaus oo
3TOM PaGOTOﬂ,aTeIIﬂ MHCBMCHHO HC ITO3JHCC YEM 3a JIBC HCOCIIH. ITo CornmameHHUur
MeXy paboTHUKOM U PaboTozareneMm TpyaoBOH JOrOBOP MOKET OBITH PACTOPrHYT
M JI0 HCTEUCHHS CpOKa MpeaynpekaeHus 00 YBOJIbHEHUH.

[Ipexkpamenne  TpymoBoro  gorosopa  odopmisercs  IpHUKa3oM
(pacmopsKeHHEM) Paboronmarens,  mpexocTaBIseMbIM  pabOTHHKY  IUId
O3HAKOMJICHHUS TOJ] POCITHC.

B nenp yBonbHeHus PabGoronmarens o0sg3aH BblgaTh pabOTHHKY €ro
TPYJAOBYIO KHHJKKY ¢ BHECEHHOH B Hee 3allMChIO 00 YBOJIBHEHHU M NPOM3BECTH C
HUM OKOHYaTEIbHBIM pacyeT.

3anMcH O TMpPUYHAHAX YBOJbHEHHS B TPYAOBYIO KHHXKKY JAOJIKHBI
IPOU3BOJAUTLCS B TOYHOM COOTBETCTBHH ¢ (OPMYJTHPOBKAMH IEUCTBYIOIIETO
3aKOHOJATEeNbCTBA M CO CCBUIKONW Ha COOTBETCTBYIOIIYIO CTaThH), YacCTh CTaThH,
IIYHKT CTATBH.

Tak kak 3anmucH, BHOCHMBIE B TPYIOBYIO KHIDKKY HMEIOT CEPHE3HOE
3Ha4YeHHEe Ul MOATBEPKICHUs CTaka pabOTHHKA, B JaJbHEHIIIEM HACTOSTEIHHO
pexoMeHayeM paOGOTHHKY BHHMATENIBHO 3HAKOMHUTECS ¢ BHOCHMBIMH B TPYIOBYIO



KHIDKKY 3aIHCAMM M B ClIydae KakuxX Ju00 HETOUYHOCTEH Cpa3y YBEIOMHUTh 00 3TOM
JHL, OTBETCTBEHHBIX 3a BEJECHHE TPYAOBOH KHIDKKA B OpraHM3alMy WM
PaGotomarens.

2.3. IlepeBoa paboTHHKA

PaGoTHHK MOXeT OBITH 10 ero mpockGe WM C €ro COrnacus B CIyyasx,
YCTAHOBJICHHBIX 3aKOHOJATE/IbHO, NEPEBOJHTHECA Ha Jpyryro paboTy B HaHHOM
OpraHH3alui.

Ota mporenypa opopMiseTcs MOANMCAHHEM IMCHMEHHOTO COIJIALICHUS
Mexy paborHukoMm M PaGortonarenem, odopmieHHeM NpHKaza O MepeBoje U
BHOCHMO# 3aITUCBIO B TPYJOBYIO KHHKKY (B CIIy4asiX MOCTOSHHOTO IEPEBOIA).

2.4. ITepememenne paGoTHUKA

He Ttpebyer cormacus paGOTHHKAa NEpEMEIIEHHE €ro y TOTO IKeE
Pabotonmarens Ha npyroe paGouyee MecTo, B Apyroe CTPYKTYPHOE IOjIpa3fielieHue,
PacIio/IOKEHHOEe B TOH K€ MECTHOCTH, IOpy4YeHHe eMy paboThl Ha Jpyrom
MEXaHH3Me WJIH arperarte, ecjiM 9TO He BjleveT 3a co00i U3MeHeHHUs OIpee/IeHHBIX
CTOPOHAMH YCJIOBHH TPYI0BOTO JIOTOBOPA.
[lepememenne odopmasercs NpPHKa3oM H TOBOJAMTCS JO CBEACHUS
paboTHHKA O] POCITUCE.
3. OcHoBHBIE MpaBa H 00513aHHOCTH PA0OTHHKOB.
3.1 PaboTHHK HMeeT npaBo Ha:
3.1.1 3akmroueHne, H3MEHEHHE U PACTOPXKEHHE TPYJI0BOTO JIOTOBOPA B MOPSIKE U HA YCIOBHAX
KOTOPBIC YCTAHOBJICHBI TPYAOBBIM 3aKOHOJIATCJIbCTBOM,
3.1.2 TlpenocraBnenue paboTsl, 00yCIOBICHHON TPYIOBBIM AOrOBOPOM;
3.1.3 PabGoyee MeCTO, COOTBETCTBYIONEE YCIOBHUSM, IPEAyCMOTPEHHBIM TI'OCYIApPCTBEHHBIMH
CTaHJapTaMH OpraHM3aluu U 0e30MacHOCTH TpyAa;
3.1.4 CBOEBpeMEHHYIO U B IOJIHOM 00BEMe BBHIIIATY 3apabOTHOM IUIaThl B COOTBETCTBHH CO
CBOEH KBaIM()UKALMEH, CITOXKHOCTBIO TPY/A, KOJIUYECTBOM M KQUECTBOM BBITIOJIHEHHON paGoThI;
3.1.5 Orapix, obecreunmBaeMblii YCTAHOBJICHHEM HOPMAIBHOM IPOIOJDKHTEIBHOCTH
pabo4ero BpeMEHH, COKpALlEHHOro paboyero BpeMEHHM IUIS OTAENbHBIX Mpodeccuil u
KaTeropuit pabOTHUKOB, NPEIOCTaBICHHEM €XKEHe/IeIbHBIX BBIXOIHBIX JHEH, Hepabounx
Npa3HUYHBIX JHEH, OIJIAYMBAEMBIX €KETOJIHBIX OTIIYCKOB M3 pacueTa 28 KaJeHIapHbIX
JTHEIH;

?

3.1.6 Ilonnyro noctoBepHyIO HHpOpMaIHO 00 YCIOBHSX Tpyla W TpeOOBaHMSIX OXpPaHBI
Tpyda Ha paboueM MecTe;

3.1.7 TlpodeccnoHaabHyI0 MOATOTOBKY, II€PENOArOTOBKY M IIOBBILIEHHE CBOENl
KBaJIMpUKALMK B [IOPsIKE, YCTAHOBIEHHOM TPYJIO0BBIM 3aKOHOIATEIbCTBOM;

3.1.8 OOpenumuenue, BKIIOYAs NMpaBO Ha CO3/aHHE TPOPECCHOHAIBHBIX COKO30B H
BCTYIIICHHE B HUX JUIsl 3QIMTEI CBOMX TPYOBEIX IIPaB, CBOOO/ U 3aKOHHBIX HHTEPECOB;

3.1.9. YuacTue B ynpasiennu Oprasusaniuu B MIpEayCMOTPEHHOM
3aKOHOJATENbCTBOM (opMe;

3.1.10 3ammuTy CBOMX TPYIOBBIX IIpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB BCEMH HE
3alpelIeHHBIMI 3aKOHOM crocobamMu, B T.4. Ha paspellieHHe HHIUBHAYATLHBIX H
KOJUIEKTHBHBIX TPYIOBBIX CIOpOB, BKJIIOYas IpaBO Ha 3abacTOBKYy, B MOpsIKe,
YCTaHOBJIEHHOM TPYIOBBIM 3aKOHOIaTEILCTBOM;

3.1.11 Bosmemienne Bpena, NPHYHHEHHOTO B CBSI3M C MCIOJHEHHEM TPYIOBBIX
06338HHOCTQI‘:I, B KOMIICHCAlHIO MOpaJIbHOI0 Bpe€/la B TIOpAJKE, YCTAHOBJICHHOM
TPYIOBBIM 3aKOHOJATETBCTBOM;



3.1.12 OOs3atrenpHOoe COLMAIBHOE CTPaXOBaHHE B Cly4YasX, MPEAyCMOTPEHHBIX
(benepanbHBIMH 3aKOHAMHU.

3.2 PabotHuk 00si3aH:

3.2.1 JIoGpocoBeCTHO UCHOJHATL CBOM TPYAOBbIe 00S3aHHOCTH, BO3JIOKEHHEIE HA HEro
TPYAOBBIM JI0rOBOPOM;

3.2.2 He Memath BBITOJTHEHHIO 00s3aHHOCTEH IPYTUMH paOOTHHKaMHU;

3.2.3 CobmonaTe mpaBU/Ia BHYTPEHHErO0 TPYIOBOTO pACIOPSIKa, CYIIECTBYIONIME VY
PabGoromarens;

3.2.4 Cobmionats TPYAOBYIO JHCIHTLTHHY,

3.2.5 BHIIONHATE yCTAHOBIIEHHBIE HOPMEI TPYA,;

3.2.6 Cobmonars TpeGoBaHUA MO OXpaHe Tpyaa U 00eCIIeYCHHIO 0€30IaCHOCTH TPYaa;
3.2.7 BepexHo oTHOCHTBCS K MMyniecTBy Pabotonarens u npyrux pabOTHHKOB;

3.2.8 Conepxathb croe paboyee MecTO U 000pyI0BaHKE B MMOPSJIKE, YHCTOTE U UCIIPABHOM
COCTOSTHUH;

3.2.9 Cobmomath yCTaHOBJICHHBIH 3akoHOAaTenbCcTBOM M PaboTomateneM mopsmok
XPaHEHHUS MaTepUaIbHBIX [IEHHOCTEH H JOKYMEHTOB;

3.2.10 Coobmars 00 M3MEHEHHUM YYETHBIX MaHHBIX (M3MeHEeHHe (aMHIMH, U3MCHEHHUE
MECTa JKUTENbCTBA, U3MECHEHHE CBEJCHHH O BOMHCKOM YUETe U T. 11.);

3.2.11 HesamemmurensHo cooOmuts Paboromaremo mnub0 HemocpeacTBEHHOMY
PYKOBOOHUTEIK O BO3HHKHOBEHHH CHUTYalluH, npenmasnmomeﬁ Yrpo3y KH3HH H
370POBBIO JTIOJIEH, COXpaHHOCTH uMymiectBa Paboronarens;

3.2.12 He pasriamats (BOCIIPOU3BOUTH, 03BYYHBATh, KOITUPOBATh U T. [I.) OXPaHAEMYIO
3aKOHOM TaiHy (rocyJapCTBEHHYIO, KOMMEPYECKYIO, CIyXKeOHYI0 M HHYI0), CTaBIIYIO
U3BECTHON pabOTHHUKY B CBA3H C UCIIOJIHEHHEM UM TPYIOBBIX 00sS3aHHOCTEN.

4. OcHoBHBIE NpaBa u obsizanHocTH PaGoTonarens.
4.1.PaGoTonarens UMEET MPaABO:
4.1.1.3axmo4arh, H3MEHSITh H PacTOpraTrh TPyIOBBIE JOIOBOPHI ¢ paOOTHHKAMH B IIOPSAIKE
H Ha YCJIOBUAX, KOTOPBIE YCTAHOBJICHBI TPYIOBBIM 3aKOHOJATEILCTBOM;

4.1.2. BecTu KOJUICKTHUBHBIE [IEPErOBOPBI U 3aK/II0YaTh KOJUICKTHBHBIEC JOIOBOPBI;

4.1.3. Tloourpste paboTHHKOB 3a 10OpocoBecTHBIN 3 deKTUBHEIA TPy,

4.1.4. TpeboBate OT paOOTHHKOB HCIOJHEHHS HMMH TPYAOBHIX 0Os3aHHOCTEH W
OepexHoro orHoOmeHUS K wuMymecTBy OOmectBa W JIpyrux paOOTHHKOB,
coburoenus [paBuin BHyTpeHHero TpyaoBoro pacrnopsaka OouiecTsa;

4.1.5. Ilpusinexkats paOOTHHUKOB K AMCLUUILUIMHAPHOH M MaTepHaJlbHOH OTBETCTBEHHOCTH
B MIOPAIKE, YCTAHOBJICHHOM TPYAOBBIM 3aKOHOIATCIIBCTBOM,

4.1.6. IlpuHHMaTh B yCTAaHOBJICHHOM IOPS/IKE JIOKAIbHbIE HOPMATHBHBIE aKThI.

4.2. Paboromatens o0s3aH:

4.2.1.Co0monaTte TpyI0OBO€ 3aKOHOAATENLCTBO W HHBIE HOPMATUBHBIE IIPABOBBIE AKTBHI,

cojiepKalllie HOPMBI TPYHOBOIO IIpaBa, JIOKAJIbHbIE HOPMAaTHUBHBIE aKThl, YCIIOBHS

TPYIOBBIX TIOTOBOPOB;

4.2.2. TlpenoctaBisaTs paboTHHKaM paboTy, 00YCIOBICHHYIO TPYAOBBIM JOTOBOPOM

4.2.3. OOGecneuuBath  Oe30macHOCT, M  YCIOBHA  TPyAa, COOTBETCTBYIOIIHE
rocyJ1apCTBEHHBIM HOPMATUBHBIM TpeOOBaHUAM OXpaHbI TPyHa;

4.2.4. OOGecneunBars pabOTHHKOB 000pYy/10BaHHEM, HHCTPYMEHTaMH,
TeXHUYECKOH JOKYMEHTAIlHeH W WHBIMH CpPeJCTBaMH, HEOOXOHMMBIMH JUIS
MCIIOJTHEHUS HMH TPYIOBBIX 00A3aHHOCTEI];
4.2.5. ObecneunBath pabOTHHKAM paBHYIO OIUIATY 3a TPYJ PaBHOM LICHHOCTH;



4.2.6. BolniauuBars B [OJHOM pa3Mepe MPHYHTAIONIYIOCS paG0THHKAM 3apaboTHYIO MiaTy
B CPOKH, YCTAQHOBIIEHHBIE B COOTBETCTBHH ¢ TpyJOBBHIM KOJEKCOM H IpaBHJIaMH
BHYTPEHHETO TPYIOBOI'0 PacropsKa;

4.2.7. BecTH KOJIEKTHBHBIC IIEPETrOBOPHL, @ TAK)KE 3aKII0YATh KOJUIEKTHBHBIH OrOBOp B
HOpsIJIKE, YCTAHOBIEHHOM TPYIOBBIM KOIEKCOM;

4.2.8. [IlpemocTaBiaTh MNpeACTAaBHTENSM pPaGOTHHKOB IIOJHYIO M JOCTOBEPHYIO
HH(OPMALHIO, HEOOXOMMYIO JUTA 3aKIIOYEHHs KOJUIEKTHBHOTO 0r0BOpa, COIIAMICHHS
KOHTPOJIS 3@ X BBIITOJIHEHHEM;

4.2.9. 3HakoMHTb pPabOTHMKOB IIOJ POCIHCH ¢ NPHHHMAEMBIMH JOKATHHBIMH
HOPMAaTHBHBIMH aKTaMM, HETIOCPEJICTBEHHO CBS3aHHBIMH C UX TPYAOBOM J€STEIBHOCTHIO;
420.10  CpoeBpeMeHHO  BBINONHATH  HpeAmHcaHds  (eIepaTbHOrO  OpraHa
HCIIOTHUTEIFHOH ~ BIAaCTH, YIOJHOMOYEHHOIO Ha OCYIIECTBICHHE (heepaybHOro
rOCYJapCTBEHHOI0 Haa3opa 3a COOIIOJIEHHEM TpPYIOBOIO 3aKOHOJATENbCTBA M HHBIX
HOPDMAaTHBHBIX IPAaBOBBIX AaKTOB, COJACPKAIMX HOPMBI TPYAOBOTO TIIpaBa, IPYIHX
(enepanbHBIX OpPraHOB HCTIOTHHUTENBHON BIACTH, OCYLIECTBJSIOMIMX TOCYAAPCTBEHHBIN
KOHTpO/Jb (HAQa30p) B YCTAHOBJIEHHOH cdepe HeATENBHOCTH, YIJIa4uBaTh IMTpadsl,
HaJlOXKCHHBIC 3@ HaApYyIIEHUS TPYAOBOIO 3aKOHOJATEIbCTBA M HMHBIX HOPMATHBHBIX
MPaBOBEIX aKTOB, COJIEPKAIIUX HOPMEI TPYAOBOTO IIPaBa;

4.2.11.0cyiecTBaATh 00s3aTENBHOE COLMATEHOE CTPaXOBaHHE paGOTHHKOB B MOPSIKE,
YCTaHOBJICHHOM (eepaIbHBIMU 3aKOHAMH;

4.2.12.Bo3memars Bpej, NPHUYHHEHHBEI paOOTHHKAM B CBS3M C MCIOJIHECHHEM HMH
TPYAOBBIX 00A3aHHOCTEH, a TaK)Ke KOMIIEHCHPOBAaTh MOPAIBHBIA Bpex B MOPSIKE W Ha
YCTIOBHUSIX, KOTOpPHIE YCTAaHOBJIEHBI HacToAlMM KoaekcoM, ApyruMHu (eaepaibHBIMH
3aKOHaMH U HHBIMH HOPMaTHBHBEIMH IPaBOBBIMH akTaMu Poccuiickoit @eepanun.

S.Pabouee BpeMsi U BpeMsI OTAbIXA.

5.1. PaGouee Bpems

5.1.1.PaGouee Bpems - 3TO BpeMs, B Te4eHHEe KOTOPOro pabOTHHK B COOTBETCTBHH
HacToAumMU [lpaBunammu u  ycnoBusmu JloroBopa [OO/DKEH HCIOJNHSTH TPYIOBEIE
00513aHHOCTH, @ TaK)Ke HHBIE IIEPUOJBI BPeMeHH, KOTOPBIE B COOTBETCTBHH C 3aKOHAMH M
HWHBIMH HOPMATHBHEIMH IIPABOBBIM aKTaMH OTHOCATCA K paboueMy BpeMeHH.

5.1.2.B Opranusanuu gelcTByeT NMATHAHEBHas pabouas Hexels, ¢ BBIXOAHBIMH JHAMH
cy660Ty u Bockpecense. [IponomkurensHOCT pabodero BpeMeru cocrasiser 40 yacos B
HEJIE/II0 M YacoB B JIeHb COOTBETCTBEHHO.

5.1.3.Paboyee Bpemsi pacnpefensercs C IOHEJCIbHHKA [0 MATHULY CIEIYIONIAM
obpasom: npuxox Ha paGouee Mecto ocymiectBiusiercs ¢ 9-00 g0 10-00 yTpa, okoHYaHHe
pabouero aus ¢ 18-00 mo 19-00 B 3aBucHMOCTH OT BpeMeHH npuxozna. B mepuox ¢ 12.00
no 15.00 xaxmoro paGouero aHs paGOTHUKAM IPENOCTABISETCS IEePeEPLIB Ul OTABIXA H
INUTaHUSA TPOJIOJDKUTEIBHOCTBIO OJJMH Yac, KOTOPBIH B pabouee BpeMs HE BKIIIOYACTCS U
HE OIUIaYMBAETCSI.

5.1.4.IlpofomKUTeTIBHOCTE  pabodyero  JHSA, HEMOCPEACTBEHHO MPEIIIECTBYIOMIErO
Npa3sIHHYHOMY HepabouyeMy IHIO, YMEHBIIAETCS Ha OJIUH Yac.

5.1.5.Jro6oe otrcyrcTBHe Ha pabodyeM MecTe, KpOME CIydaeB HEIPEOJOIMMOM CHIIBI,
JONYCKAeTCss TOJBKO € IPEABApUTEILHOIO pPa3pelieHuss PYKOBOACTBA IMEPCOHATIOM.
OrcyrcTBHe Ha paboyeM MecTe 0e3 paspelleHHs CYMTAETCs HEmpaBoOMEpHBIM. B ciyuae
NIOBTOPEHUSI HENPAaBOMEPHOIO  OTCYTCTBMs Ha paboueM MecTe MPHMEHSIOTCS
JUCLHUILUIMHAPHBIE MEPBI B3bICKAHUS



5.1.6.Paspemenust Ha octaBieHHe pabouero Mecta MOryT OBITh JaHBl, B YaCTHOCTH, B
CJIEYIOMUX CIIydasXx:

a) 3abosieBmiee Ha paboueM MecTe nuIlO, paboTaroimiee MO HaiiMy, IODKHO

OTIIPABUTHLCS JOMOI;

0) HEOKUAaHHO BO3HUKIIIEE CEPhE3HOE COOBITHE B CEMBE;

B) 00s13aTeIbHEIN BHI30B paOOTHHKOM aIMHHHCTpAIUH;

I') BBI30B B LICHTP COLIHAIBEHOTO 00ECICYEHHS;

1) IOCEIEHHE 110 CIIENUATBHOMY BBI30BY Bpaua-ClelHATHCTa;

1) nabopatopHble 00CIET0BAHUS;

e) peryisipHoe MeIUIIMHCKOe JIeUeHUe IpH HAIMYUU NpeIBapUTEIBHOIO COTIacHst

PYKOBOZICTBA;

e) oOyueHHe npodecCHOHAILHOTO XapakTepa;

%) JOCPOYHBIM yXOJ B CBA3H C HEOOXOIUMOCTBIO OThE3/1a B OTIIYCK 110 CEMEWHBIM

00CTOATENBCTBAM;

3) UHbIE YBAOXKUTEIbHbIE MPHUNHBL.
5.1.7.0 BcskoM OTCYTCTBMM Ha pabore BeieacTBue 3a00jeBaHWsS, KpOME CIy4daeB
HEIPEOJ0IMMON CHJIbl, HEOOX0AUMO coo0lark pyKOBOACTBY IlIEpCOHala B 24-4acOBOM
cpok. Taxke cBoeBpeMeHHO HE0OX0AMMO c000IMaTh O NPOAIEHUU OTCYTCTBHS Ha pabote
BclieAcTBHE 3a00/I€BaHus.
5.1.8.TTo 3asBnenuro paborHuka PaboTronarens HMeeT MpaBO pa3pelnTs eMy paboTy 1o
OPYroMY TPYAOBOMY JIOTOBOPY IO MHOM npodeccuu, CreqrualbHOCTH MM JOJDKHOCTH 3a
npenenaMu  HOPMaJIbHOW  TNPOJODKUTENBHOCTH pabo4yero BpeMEHH B IOpsJiKe
BHYTPEHHEI0 COBMECTHTEILCTBA 0€3 0CBOOOKIEHUS OT CBOE OCHOBHOM paboThl. JJanHas
npoueaypa odopmiasercs B BHAE COBMEIIEHMs, HCIOMHEHUS  00s3aHHOCTEH
OTCYTCTBYIOIIEro paboTHUKA, yBEeIUYEeHUE 00BbeMa paboThI.
5.1.9.PaGoTHHK UMeeT MpaBo 3aKJIIOYATH TPYAOBOH J0roBop ¢ aApyrum Paboromaresnem
Uit pabOTHl HA YCIOBHSAX BHEILHEIO COBMECTUTEJILCTBA, €CIIM MHOE HE IIPEeJlyCMOTPEHO
Tpynoesim kojexcom PO unu uHbIMH (eiepalbHBIMU 3aKOHAMHU.
5.1.10.ITo cornamenuio mexxay pabotHukoM U PaGoTonmareneM MOryT ycTaHaBJIMBATHCS
Kak mpH mpueMe Ha paboTy, Tak ¥ BIOC/IEACTBUM, HEMONHBIH pabouuil JeHb HIH
HeronHass pabouas Hexmens. J[ns kareropuit paOOTHMKOB, YCTAaHOBJIEHHBIX TpPYyI0OBBIM
xonekcoMm, PabGoromarens o0s3aH ycTaHaBNIUBATh HENOJHBINA paboduil JeHb WIH
HETIOJIHYIO pabouyro HeJIeo.
5.1.11.PabGotonarenb 00si3aH BECTH y4eT BpeMeHH, (paKTHYECKH OTpabOTAaHHOTO KakKIbIM
paOOTHHKOM.
5.1.12.PabotogaTens HMeeT IPABO HANIPABHTE PAaOOTHHKA B CIYKEOHYIO KOMAHIHPOBKY.
[Ipu 3TOM €My rapaHTHpYyeTCsi COXpaHeHHe MecTa paldoThl (JODKHOCTH) M CPENHETO
3apaboTKa, a Takke BO3MEIIEHHe pacXol0B, CBSA3aHHBIX CO CIykeOHOH KOMaHIMPOBKOMH
cormacHo JeiicTByromeMy TpynoBoMy Kojaekcy. B Tedenwe Tpex JHel mocie
BO3BpAIllCHUs] U3 KOMAHJIMPOBKH pabOTHUK 00s3aH MPeaoCcTaBUTh paboToqaTeNi0 OTYET O
npoaenaHHOW paboTe M NpencTaBHTh B OyXraiaTepuio oT4eT 00 HCIIOIb30BaHHBIX
Cpe/CcTBax.
5.1.13.CrepxypouHsle  paboTEl, Kak TIpaBUIO, He Jomnyckatorcs. I[Ipumenenue
cBepxypouHblX pabor PabotomateneM MOXKET MNPOM3BOAMTHECS B HCKIHOUUTEIBHBIX
ciaydasix, B IOpsSAKe M Ipenenax, KOTOphle  MPEeayCMOTPEHBI  TPYMOBBIM
3aKOHO/1aTEIbCTBOM.

[IpuBieueHue K CBEpXYpOUYHBIM padoTaM IOMYCKAeTCAs ¢ MUCbMEHHOIO COIJIacHs

paGoTHuka. CBepxypouHble paboOTel He JO/DKHBI TPEBBIMIATH JUIS KaXKI0ro

paboTHuka 4 4 B Teyenue 2 qHert noapsau 120 4 B roj.



5.1.14.PaborHuka, mnosBHBIIerocs Ha paboTre B COCTOSHHH  aJIKOTOJIBHOTO,

HApKOTHYECKOr0 HJIM MHOIO TOKCHYECKOrO ONbAHEHHs, PaboTomaTtenb He OOMYCKAeT K
pabote (oTcTpaHseT OT pabOThl) B JaHHBINA pabo4uii J1EHb.

5.2. Bpems oTabixa

5.2.1.BpeMst oTabIXa - BpeMs, B Te€YeHHE KOTOPOro paboTHUK CBOOOAEH OT HCIOJIHEHUS
TPYIAOBBIX 00A3aHHOCTEH M KOTOPOE OH MOJKET HCIIOJIB30BaTh M0 CBOEMY YCMOTPEHHIO.
Bunamu BpeMeHH OTIbIXa SBISIOTCS: MEPEPBIBbI B TeUeHHE pabouero MHs; €KeIHEBHBIH
OTJBIX; BBIXOJHBIE JHHM (€XKEHEJCTbHBI HEIPEpHIBHBIM  OTABIX): Hepabouue
MpasaHAIYHBIE JHH, OTIIYCKA.

5.2.2.Ilpn natuaHeBHo#N paboyeit Hexene paboTHHKaM npeaocTaisercs aBa BoIXOaHbIX
JIHS B HeZIemto: cy000Ta U BOCKpPECEHbE.

5.2.3.Ilpu coBmajeHHH BBIXOJHOTO H Hepabouero mpa3IHHYHOIO AHEH BBIXOAHOH I€Hb
NEPEeHOCUTCSI Ha CIEAYIOUIHIA TMOCie Mpa3HUYHOro pabounil JeHb, €ClH MHON MOPSI0K
IEpEeHOCa BHIXOAHBIX JHCH HE ONpeae/icH HOPMaTHBHBIMH IIPaBOBbIMHU akTamu PO.
5.2.4.Ilepeuens Hepaboumx mnpa3IHHYHBIX OHEH omnpexnensercs cT. 112 Tpymosoro
KOJIeKca.

5.2.5.PaboTHHKY TIPEIOCTABISAIOTCS €KETOAHbIE OTTAYNBAEMbIE OTIYCKA C COXpaHEHHEM
MecTa paboThl (JOKHOCTH) U CpeHero 3apaboTka mpoo/DKATeNbHOCTRIO 28 ([IBaamnats
BOCEMb) KaJIeHIapHbIX JHEH.

5.2.6 IlpaBo Ha HCIIONB30BAHUE OTIIYCKa 3a MEPBLI roJ paboThl, BO3HHKAET y pabOTHHKA
110 HMCTEYCHHH UIIECTH MECHAIIEB HGHpEpHBHOﬁ p&6OTb1 B OﬁIJIeCTBC. ITo cormamenuio
CTOPOH OIlJIaYHBAEMBIH OTIYCK MOKET OBITh NpPEAOCTaBICH H 0 HCTEYEHHS LIECTH
MECSIIEB.

5.2.71lo cornamenuto Mexay paborHukoM u Paboronarenem OTHyCK MOXKET OBITH
paszeneH Ha yacTd. [Ipu 3TOM X0Ts OBl OJHA U3 YacTell 3TOro OTIycKa JAOJDKHA OBITh HE
MeHee 14 (HeTblpHaanaTi) KaleHIApPHBIX JHEH.

5.2.8. O‘IGPCHHOCTB H IIOPANOK NPEIOCTaBICHHA CHCIOIHBIX OIIAYHBACMBIX OTIIYCKOB
ycraHaBnuBaetcsi PaboronareneM ¢ ydyeTom HeoOXOAMMOCTH obecrnedeHnss HOpMaTbHOTO
xozaa pabotel OOmecTBa U OMaronpUsSTHBIX YCIOBHH JUIs oTabixa paboTHHKOB. [ 'padux
OTIIYCKOB COCTABJISIETCS HA KaXKIbli KaJeHIApHBIA rOJ HE MO3[HEE YeM 3a 2 HEeIEeIu 10
ero Hayajga M JOBOJAMTCS 1O CBeJEeHHS BceX paboTHHKOB. O BpeMeHH Hadana OTIycKa
paboTHHK 10JDKEH OBITH M3BEIIEH HE MO3/IHEee UYeM 3a 2 HeIeNH JI0 ero Havasa.

5.2.9. Ilo cornacoBanuio ¢ PaGotomareneM paOOTHHKY 10 NHCBMEHHOMY 3asiBICHHUIO
MOJKET OBITh TPEIOCTABJIEH €KEroHbIN OITAaYNBAEMBbIi OTIIYCK BHE TpauKa OTIYCKOB.
[Tpu sToM 3asiBneHue NOKHO ObITh momaHo Paboromarenmo He mMo3aHee HEOENbHOTO
CpOKa JI0 AaThl HACTYIIJICHHS MIPEoIaracMoro oTIycka.

5.2.10. KaxxyioMy paGOTHHKY MOXET MpPEAOCTaBIATHCS OTIYCK 0€3 COXpaHEHHs
3apaboTHOM TNIATHI MO CeMEHHBIM OOCTOSTENbCTBAM M JPYTMM YBaKUTEITbHBIM
NpUYHHAM TIO0 WX 3asABIEHUAM H oQopMIIAeTCcsl TPUKa3oM (pacropsiKeHHEM)
["'enepansHOro aupekropa. ITpoaomkHTeIbHOCTE JAHHOTO OTITYCKa OTpeetseTcs

110 COrJIallleHUIO MeKy paboTHUKOM H PaboTtonarenem.

6. IlpumensieMble K paGOTHHKAM Mepbl NOOLPEHUS H B3bICKAHHUSA

3a 06pa3u01aoc BBIITIOJTHCHHUC CBOHUX TpYHAOBBIX 06)13(’:1HHOCTCI:"I, INOBBIIICHHA
IIPOMU3BOAHUTENIBHOCTH Tpyda, YIYHIICHHS KadyeCTBa MPOAYKIHH, TPOJOIKHTEIBHYHO



Ge3ynpeunyio paboTy HOBAaTOPCTBO, MHUIMATHBHOCTE M OpyruHe npodeccHOHaIbHBIE
yCIEXH IPHMEHSIOTCA CIeAYIONHe Mep\ IOOIIpeH s PabOTHHKOR:

* 00BABNEHHE OGIATOJAPHOCTH;

* TIPEeMHUPOBAHHE;

* Harpa/eHHe IIEHHBIM MOIapKOM;

* HarpaxkJeHUe MOYETHON IPaMOTOMA.

[Toompenns odopmisiores mpukazoM PabGoronxarens u I0BOIUTCA 10
CBeJIeHUs pabOTHUKA 110l POCIIHCE.

Hapymienue TpyJIoBOH  QHCHMIUIMHEL, T. €. HEHUCIOJHEHHE WU
HEeHaJJIeXKalllee UCIOJHEHUE 110 BUHE pabOTHHUKA BO3/IOKCHHBIX Ha HETO TPYIOBBIX
oOs3aHHOCTEH, a TakkKe HapylleHHe HacTOAIMX NpaBWil, JIO/DKHOCTHBIX
MHCTPYKIMH, MONOKEHU, MPUKA30B H JPYTUX 00A3aTENBbHBIX JUIA MCIOJHEHHS
aKTOB M JIOKYMEHTOB, BJIe4eT 32 CO00OH IPUMEHEHHE CIEAYIOIUX Mep
JUCIUTUIMHAPHOTO B3BICKAHUA:

* 3aMc4YaHHue;
* BEBITOBOD;
* YBOJIbHEHHE 10 COOTBETCTBYIOIIUM OCHOBAHHUSIM.

@axkr oOHapyXeHHMS  JUCHMIUIMHADHONO  IPOCTyNKA  H3jaraercs
HEMOCPEACTBEHHEIM PYKOBOIUTEICM HJIM MHBIM YIIOJHOMOYEHHBIM Ha TO JIMIIOM B
ciyxe0HOM 3ammcKe, aJpecoOBaHHON TreHepaIbHOMY AupekTopy. Jlo HamoxeHus
B3LICKAHHS HEIIOCPEIACTBEHHBIM pPYKOBOJAMTENEM JIOJDKHBI OBITh MHCEMEHHO
3arpeboBaHbl  OOBSCHEHHUA OT  HapylmIuTeleH  TPYJOBOM  JAHCUHILIHHBL
OOBIACHUTENbHBIE 3aIUCKUA apPECYIOTCS T'€HEpaJbHOMY JHUPEKTOpY, I[OHar0TCs
yepe3 CeKpeTraps TeHEepalbHOro IUpeKTopa ¢ 00sA3aTeNbHOH perucrpauved B
)KypHaJle y4eTa BHYTPeHHEH BXOJsell JoKyMeHTauu. TekcTsl 00bICHUTEIBHBIX
3alUCOK  JO/DKHBI  ObITh  yOequTeNbHBIMHM, COJEpXKaTh  HEONPOBEPKHMBIE
nokasarenscTBa. OOBACHUTENbHAS 3amucka OQOopMIIeTCs Ha IPOCTOM JIMCTE
Oymars, Ha KOTOPOM JOJDKHBI OBITH CIEAYIOIINME PEKBU3UTHI: HAHMMEHOBaHHE
JIOKYMEHTa, TeKCT, AaTa COCTaBIeHHs, NOoANUCE. [Ipu HanucaHuu OOBACHUTEIbHON
3aIMUCKH pabOTHHKY PEKOMEHIYETCsl OTBETHTh Ha CJICYIOIIHE BOIIPOCKHI:

* ObL1 M QaxT HapylIeHHS,

* KakKoBa €ro BHHAa B JaHHOM MMPOCTYIIKE! YMBILJICHHAs,
HEOCTOPOIXKHAs, HeT BUHBI pa00OTHHUKA,;

* 00CTOATENHCTBA HAPYILICHHUS], €I0 IIPUYHHEI,

* OTHONIeHHE pabOTHHUKA K HapyLIEHHIO;

* OTHOILUEHHE paOOTHHKA K JaibHeiinell paboTe.

Ecnn paGoTHHK OTKasajics OT Jayd OOBACHEHHWA, 3TOT IOCTYIOK HeE
0CcBOOOKIAET €ro OT OTBETCTBEHHOCTH. AnmunucTpanus OpraHusaiiy cocTaBIIseT
COOTBETCTBYIOIIHIT akT 00 0TKa3e OT Ja4¥ OOBSICHEHHUS.

JlucuuiiiHapHOe B3bICKAHHE HE MOXKeT ObITh MPHUMEHEHO IO3]HEe
Mecsia co AHS oOHapyKEHHUs HapyIICHHs M IIECTH MECHLEB CO AHA COBEPIICHHA
MPOCTYNKA, a MO pe3yTbTaTaM pPEeBH3WH, TMPOBEPKH (hHHAHCOBO-XO3SHCTBEHHOH
JEATENTHbHOCTH WM ayJUTOPCKON IPOBEPKUM — IIO3JHEE ABYX JIET CO HHS €ro
coBepiieHuss. MoMeHTOM OOHapy)KEHHS HapyLICHHA CYUTACTCH JEHb IOJTYYCHHSA
PaGoromatenem oOnscHeHH OT paboTHHKA MO (aKTy MPOCTYIIKA.

3a KaXIplif JAHCIHUIUTAHAPHBIA MPOCTYMOK MOXET OBITh MPUMEHEHO
TOJNBKO OJHO JUCHHUIIIHHAPHOEC B3bICKAHHE.

[Tpukaz PaGoTomarenst 0 NpHMEHEHHHM IHCHMIUIMHAPHOTO B3bICKAHUS
00BsBAsSETCS paOOTHHKY MO PACIUCKY B TEUEHUE TpeX pabodux AHEH CO JHS €ro
u3naHus. B cryuae oTka3a paboTHHKA MOHMCATh YKa3aHHBIH TPHKA3 COCTABIIACTCS



COOTBeTCTBYfOU.[Hﬁ aKT. Z[HCHHHJIHH&IDHOQ B3BICKAHHEe, HECMOTpsA Ha OTKa3s
paGOTHHKa O3HAKOMHTECA C IIPHUKAa30M, CHHTACTCA HaJTOYKCHHEIM.

JIMCUMITHHAPHOE B3BICKAHHE MOXKET OBITh 00XKajoBaHO pabOTHUKOM B
MHCIICKLIMIO TpyJa HJIM OpraHbl IO PacCMOTPEHHIO HHIMBHIYaJbHBIX TPYIOBBIX
CIIOPOB.

Eciu B TeueHue rojga co JIHS MPUMEHEHUS JUCHUIIMHAPHOTO B3bICKAHUS
paGoTHUK He GyIeT MOIBEprHYT HOBOMY JMCIMIUIMHAPHOMY B3BICKAHHIO, TO OH
CYATAETC HE HMEIOMHMM JUCLMIIMHAPHOIO B3bICKaHUA. B TedeHue cpoka
JNEHCTBHA JHCLUUIUTHHAPHOTO B3BICKAHHS Mephl MOOIIPEHHs, YKa3aHHbE B
HACTOSIIIUX MPaBHIIaX, K pAOOTHUKY HE IPUMEHSIOTCS.

7. Onnara Tpyaa.

Pasmep 3apaboTHO# maaTel A7 KakKA0ro pabOTHHKA YCTaHABJIMBAETCS
COTJIACHO INTATHOMY pAacHHCAHHIO, YTBep:KJIeHHOMY y PabGoromarens, u
IIPOIIUCBIBACTCS B TPYAOBOM JIOTOBODE.

[To utoram paloTel, MO JOCTHXKEHHIO  OMNpPENETIEHHBIX PE3YIbTATOB H
apyruM  npuuuHaMm PabotomaresneM MOryT OBITh YCTaHOBIIEHBI INpPEMHUAIbHBIE
BBITIJIATHI 1L OT/JC/IBHBIX KaTeropui pabOTHHKOB MM JUIS BCEro IEpcoHana
PaGoromarens (manpumep, 1o uroram padotsl ObmiecTra). Pa3Mep naHHBIX BEIMIAT
omnpejiesisieTcss UCXO W3 BHECEHHOro BKJIAJa KaXJOro KOHKPETHOro pabOTHHMKa
Uit foCcTHKeHus neneit ObmecTsa.

[Ipu coBmemeHHH pabGoTHHKOM npodeccuii (OKHOCTEH), MCIIOTHEHWH
00s13aHHOCTEN OTCYTCTBYIONIEr0 pabOTHHKA, yBEIMYEHHH 0ObeMa paboThl WM
pacIIMPEHUH 30HBI OOCTYKHMBAaHHH, T. €. IPH BBHINOJHEHHH ONOJHUTEILHON
paboTEl, He OOYCIIOBJIEHHOH TpPYAOBBIM JOrOBOPOM, IIPOM3BOJHMTCS JIOTJIATa,
pa3Mep KOTOpOH ycTaHaBJIMBaeTCs 10 COTJIALIEHHMIO CTOPOH TPYAOBOrO JIOroBOpa
HCXO0Od U3 obnema u COoACpIKaHHs ﬂOHOHHHTCHbHOﬁ paGOThI.

Ceepxypounasi paGoTa orulayuBaeTcs 3a INepBble JBa 4yaca pabOTHl He
MeHee YeM B MOJIYTOPHOM pasMepe, 3a IOCJIEAYIONHUE 9achl — HE MEHEe YeM B
JIBOHHOM pasmepe.

Brimara 3apaboTHOM MaThl U MHBIX BHIIUIAT IPOU3BOIUTCH [(Ba pasa B
Mecsiy — 20-ro 4Mcia TeKyIIero Mecsila 3a MEpBYIO MOJIOBMHY Mecslla M 5-TO
qHcIa [0 UTOraM MPOIIEANIEro OTYETHOTO MeCAIIa.

Beimnara 3apa0oTHOH IIaThl M MHBIX BBIIUIAT IIPOM3BOJIUTCS B MECTE
BBITOJTHEHUsT paGOThI, M BhIMIAYABaeTCs paboTHHKAM M3 Kaccel OpraHus3aiuu 1y
MyTEM NEPEYHCIICHHUS JIEHEKHBIX CPE/ICTB Ha YKa3aHHBIA paOOTHHUKOM CYeT B OaHKe
(MIacTUKOBYIO KapTy) HA OCHOBAHWH U B COOTBETCTBUHM C €TI0 3asBIICHUEM.

IMpu xaxaod BeIIaTe 3apaboTHON IIaThl pabOTHUKAM  BBIAAETCS
pacueTHbIH HcToK. Popma pacueTHOro JMCcTKa npunaraetcs B [Ipunoxennn Ne 1
K HactosmuM [IpaBuiaM BHYTPEHHErO TPYAOBOTO pacropsika.

PaGoronareiib, JONYCTHBINMA  3aJep)KKy  BBIMIAaTel  pabOTHHKAM
3apaboTHO# miaThl 0053aH BBIIUIATHTE pabOTHHKAM JEHEKHYIO KOMIICHCALMIO 33
KaXIbIH JIeHb 3aJIep)KKH HCXO0JIs U3 Y300 CTaBKU pe)MHAHCHPOBAHUS.

8. Cary:keOHast H KoMMepUYecKas TaiiHbI.

PaGotnukn npuHMMaOT Ha cebs o00sA3aTenscTBa O HEpasIJAlICHUH
CBEJICHMM, COCTaBIIOMIUX CIYKEOHYI0O H KOMMEpPYECKYIO TaHHBI, IPEIMETOM
KOTOPBIX SBIISFOTCS:

. coJiep KaHKe BCeX XO3SHCTBEHHBIX JOTOBOPOB;
. nrobas urdopmanus o kimeHTax Paboronarens;



. CONEP)KaHWE  BCEX  JOKYMEHTOB JUIs  CJIy)KeOHOr0  MOJB30BaHHA
(mosoKeH s, HHCTPYKIHH H JIp.).

Banpemjaercs  BecTH  TenedOHHBIE  MEPEroBOpPel B IPHCYTCTBHH
OCTOPOHHHX JIHII, €CJIM 3TO MIPUBE/IET K Pa3IIIAMICHUIO CTy)KeOHOH TalHbL.

HeBblnoHEHHE YC/I0BHI co0I0IeHHsA CTykeOHOH H KOMMEPUECKON TallH
Bje4YeT 3a coOOH JUCHHUIIIMHAPHYIO OTBETCTBCHHOCTb, a B ClIy4ac HaHECEHHS
TPSIMOTO, JI0Ka3aHHoro PaGoToaareiemM MaTepHalbHOrO ymepda — MaTepHaIbHyio
OTBETCTBEHHOCTH JIHLIA BUHOBHOTO.

9. CounajibHble TAPAHTHH, KOMIIEHCALHH H
JONMOJIHUTE/JIbHBIC BbINJIATDbI.

PaGoTHHKAM IpeIocTaBisieTcss 0043aTeIbHOE MEIHI[HHCKOE CTpaXOBaHHE.
JIucTel BpeMEHHOW HeTpyAocnocoOHOCTH (OOMBHHYHBIE JIMCTHI) OIJIAYMBAIOTCA
PaGoTtomaTeneM B COOTBETCTBHH C 3aKOHOaTembcTBOM Poccuiickoit Menepanni.

PaGoTHHK B ciIydae ero BPEMEHHON HETPYIOCIOCOOHOCTH MO MPUYIHHE
60J1e3HH JI0JKEH TpenocTaBuTh PaboTonaTento O0IbHAYHBIH JIUCT.

10. Koaexc [des0Boii 3THKH (MIpaBHJIa 1€J10BOI0
noBeaeHusi pabOTHHKOB)

OCHOBHOH TIPUHIUI, KOTOPBIM [O/DKEH PYKOBOJCTBOBAaThCs JIHOOOM
pabOTHUK HE3aBUCHMO OT €ro JODKHOCTH, MeCTa pabOThl M BBINOIHAEMBIX
CIyKeOHBIX (YHKIWM, — yBaKEHHE K JMYHOCTH KOJUIET, NApTHEPOB, KIHMEHTOB,
pyKoBoIcTBa. B3auMmuoe coOMOIeHHe IPHHINNA yBAKEHHUS JIMYHOCTH 00A3aTeNIbHO
B paBHOH Mepe Kak s PaGoromatens (JO/DKHOCTHBIX IIMII) B OTHOIICHHH
pabOTHHKOB, TaK U JUIs paOOTHUKOB B OTHOLIEHWH aIMHHHCTPALMHK M BCEX JPYTHX
nun nepconana Paboronarers.

PaGoTonarep o0ecrieunBaeT BceM pabOTHUKAM PaBHBIE BO3MOJKHOCTH IS

CaMOMPOSIBJICHUS TMYHOCTH B IIPOLIECCe TPYI0BOH AeATEIbHOCTH.

3ampemaoTes co ctopoHsl Paboroaarens U OTAENBHBIX A0/DKHOCTHBIX JIUIL

10 OTHOIIEHHUIO K NMEPCOHAY:

. mo6blie GOPMBI JUCKPUMHHALNHE PAa0OTHUKOB HAUYMHAs OT MoAOOpa Kaapos,
NPOJBMKEHUSI MO CiykOe W KOHYas BHICBOOOXKIECHHEM I€pCOHATa Mo JIOOBIM
MpU3HaKaMm; MOAOOP W  NPOJABHXKEHHE  KaJpOB  JODKHBI ~ IPOHUCXOAUTD
HCKIIOUMTEIBHO Ha OCHOBE MPO(ECCHOHATHHBIX CIIOCOOHOCTEH, 3HAHMH U
HABBIKOB, TIpH 3ToM PaGoromarens 00s3aH obecrnednTh OECHPUCTPACTHOE M
CIpaBeUIMBOE OTHOLICHUE KO BceM pabOTHHKAM;

. mobple BUABI IMPOTEKIMOHW3MA, TPHBMIECTHH W JIBFOT OTACIbHBIM
paGoTHMKAaM WHaye KaKk Ha 3aKOHHOH OCHOBE, COIJIACHO MpPHHSATBIM Y
PaGoTonarensM cucTeMaM OIUIATHl TPyJa U MEpHI COLMANBHOIO XapakTepa MpH
obs3aTensHOM  obecriedennn PabGoronareneM paBHBIX  BO3MOJMKHOCTEN  JUIs
NOJYyYEHHs yKa3aHHBIX JIbIOT U IPUBHIIETHH.

PaGoTtonarens BnpaBe TpeOOBaTh OT BCeX PAOOTHHUKOB, 4YTOOBI OHH
PYKOBOJCTBOBAITUCh B TPOLECCE CBOEH TPYAOBOM JCSTCIBHOCTH CaMbIMH
BBICOKHMH HOPMAMH JE€TOBOTr0O OOILEHHS:

. TMOIIEP)KUBAIH JI€JIOBYIO pelyTaluio U UMK PaboTonmarens B JI€TOBBIX
Kpyrax;



. BO B3aUMOOTHOWIEHMAX ¢ pabOTHMKAMH JPYIMX NpPEANPHATHH U
OpPraHH3alMii, B TOM 4YHCIe TPH 3aKTIOYEHHH H HCHOJHEHHH JIOrOBOPOB,
NEeUCTBOBAIIM YECTHO, STUYHO M CHpPABEUTHBO; H30eranM moOLIX AeliCTBHIl,
KOTOpPBIC MOT/IH ObI OBITh pacleHEHB! MO0 UCTOJIKOBAHBI KAK NPOTEKIUS WIH WHAS
Mepa, oOecneyuBarolias MPEUMYIIECTBA WMJIM  JIBIOTHI  JUII  OTAEIBHOIO
OPEATNPUSATHS UM OPraHU3alluy WM UX paOOTHHUKOB;
. ofecreunBaIM KOH(QUIECHIMATEHOCTD HOJIYYEHHOH HH(OPMAIIMK; HUKOI/A
HE HCII0JIb30BAJIH 3Ty HHGOPMANHIO U LejTelt INYHOI BBIro/1bl TG0 B HHTEpEcax
TPETHUX JIHLI;
. HUKOTJJa HE BCTYNAIM HH IMPIMO, HH KOCBEHHO B KOMMEPYECKHUE
OTHOIIEHUS C TPEThUMHM JIMIAMM, €CIH 3TO MOXET IMPUBECTH K YIEMIIEHHIO
KOMMEpYECKHX HHTepecoB Pabortomarenss uiam HaHecTH yuiepd €ro JeaoBoM
penyTanuy UIIH HMHJIKY;
. JACACTBOBAIM Ha OCHOBE JIOBEPHs CTpaTerMM M TaKTHKE, MPOBOIUMOMN
PaGoTonatenem, a Takike IPHHAMAEMBIX 8/ IMHHHCTPAIKEil pEIIeHHI.

Bce paGoTHuka 0043aHEI B Ipoliecce TPy 10BOH JeSTeILHOCTH:
. HCXOIUTH U3 3a00ThI 06 oOmmx HHTepecax PabGortomarens m oOmHOCTH
(exMHCTBA) BCEro NepcoHaa;
. BCEMHPHO TOJJIEP)KUBATH KOPIOPATUBHYIO KYJIbTYPY H KOpPHOpaTUBHBIE
LEHHOCTH;
. BecTH ce0s KOPPEKTHO, HOCTOWHO, HEe JOMycKas OTKJIOHEHHH OT
MIPU3HAHHBIX HOPM JI€JI0BOrO OOILIEeHHUs, IPUHATEIX Y PaboToaarers.

PaGotonarens oO0s3aH  yBakaTh 4YacTHYIO (JIMYHYIO) JKH3HB CBOMX
pabOTHUKORB, He JOMycKas KaKoro-I1udo BMelIaTe IbCTBA B HEe.

11. 3akaoUHTeIBHBIC MOJOKeHHH

[IpaBuna BHYTpeHHEro TPYAOBOIO paclopsiKa BCTYMAIOT B CHIY C
MOMEHTA YTBEPKJICHUA UX JINPEKTOpPOM H AEHCTBYIOT J0 BBeJIeHUs HOBBIX [IpaBui
BHYTPEHHEI0 TPYAOBOrO pacnopsiaka.

O3nHakomiieHHEe palOTHMKOB C  YCIOBHSMH  HACTOSIIMX  IPABHII
MIPOM3BOAMTCS O] POCIHCH B JKypHalle 03HaKOMIJIeHHUs ¢ [IpaBuiaMu BHYTPEHHETO
TPYI0BOrO pacnopsjika.

Pocnuce paGoTHMKa B JKypHale O3HaKOMIeHHs ¢ IlpaBuimamu
BHYTPEHHEr0 TPYJAOBOTO pacropsjika O3HayaeT €ro corjacue U oO0s3aTeIbCTBO
WCIIOJIHEHUSL.



